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Preface

The college council approved the thesis registration, writing, and
discussion guidelines followed in the College of Computer and
Information Sciences, taking into account what is stated in the
regulations organizing postgraduate studies issued by the Council of
University Affairs by Resolution No. (2/9/1444) and the executive
rules approved by the University Council by Resolution No. (32-3-
1444) and (18-4-1444).

The approval of these guidelines assures the quality of academic
procedures related to the scientific thesis, to achieve the highest
levels of objectivity, credibility and reliability of the research output,
its evaluation and approval.

This manual is divided into three main parts: the first one covers rules
for registering the scientific thesis and the procedures related to it
that concern stakeholders. The second covers the requirements for
writing the scientific thesis specific to the college and university in
general. Finally, the third part covers the discussion of the scientific
thesis and the procedures that follows.
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Definitions

Program Director: A faculty member (assistant professor
rank or higher) who’s pointed by the department chair to
manage the program for both sections male and female.
Department Graduate Committee: A committee consists of
faculty members from the department (assistant professor
rank or higher) pointed by the department chair and approved
by the department council.

Thesis Proposal: An initial realization of the research topic for
the scientific thesis, specifying the research objectives,
reviewing previous studies, and the research methodology to
be followed.

Thesis: A comprehensive document representing the
research results obtained after implementing the research as
planned in the thesis proposal, and submitted for the purpose
of obtaining a scientific degree.

Thesis Proposal Review Committee: A committee that
consists of (3) faculty members (including the supervisor), or
(5) faculty members (including the supervisor and co-
supervisor), pointed by the department chair and approved by
the department council, to approve/disapprove a thesis
proposal.

Thesis Defense Committee: A committee that consists of (3)
faculty members (including the supervisor), or (5) faculty
members (including the supervisor and co-supervisor),
pointed by the department chair and approved by the
department council, to approve/disapprove a thesis.
Research Study Course: An academic course registered
after completion of all program courses, and during working on
a thesis proposal until thesis proposal is approved by the
college’s council.
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Thesis Course: A course registered after passing the
Research Study course and while working on the thesis until
the thesis is approved by the thesis examination committee.
Supervisor: The primary supervisor is responsible for
monitoring the student, providing necessary assistance,
overseeing the student’s progress on the thesis, ensuring
adherence to established research ethics, and submitting
periodic reports to the academic department

Co-supervisor: A faculty member assisting in supervising.
Postgraduate Studies Regulations: The regulations

governing graduate studies and their executive rules as
approved by University Council
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Research Study Course Registration

After completing all courses (except thesis course) with GPA equal
to or above 3.75 out of 5, students register Research Study Course
and continue to do so until the approval of the thesis proposal by the
college’s council.

When the semester ends and the thesis proposal has not yet been
registered, this course is graded as IP (in-progress). Though, if the
proposal is approved then the course is graded as NP (no-grade-
pass). Students fail this course (NF no-grade-fail) when they exhaust
the program’s regular study period all extension opportunities
registering the thesis proposal.

After registering the course, students start to contact faculty members
based on mutual research interests which can be discovered in the
college’s website or from the program director.

Once a student obtains an initial agreement from a potential
supervisor, the program director must be informed in order to
complete the quarterly follow-up reports. The student then proceeds
to write the thesis proposal (in English) using the template available
on the college’s official website.

The proposal should not exceed 8 pages (excluding cover page,
references and appendices) for a Master thesis, and 10 pages for a
PhD thesis. All text must be typeset (not handwritten) and 1.5 line
spaced using Times New Roman font with font size 11-12. Single-
line space should be used for long tables, table titles, long quotations,
notes, footnotes, multiline caption and bibliographic entries. The
adopted referencing style must be used consistently throughout the
roposal.
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The proposal must contain the following sections: Arabic title and
Arabic summary, Introduction, Motivation, Objectives, Literature
Review, Methodology, Timeline and References.

After the completion of the thesis proposal and the approval of the
potential supervisor, the proposal is officially submitted to the
program director to initiate thesis proposal registration procedure.
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Thesis Proposal Registration el AL Jumad Sl

The following is a list of steps for registering thesis proposal: gl Al §lglaied 3y s Loy

A)

The potential supervisor of the thesis, in coordination with the program
director, nominates the thesis proposal review committee, considering the
topic of the thesis proposal and the specializations of the nominated
members. The presence of members from the male and female sections is
also considered, and the involvement of a faculty member who has recently
joined the department (one at most) in the nominated committee - if
possible- is recommended.
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B) The conditions for supervising scientific theses must apply to the members Oy e domdl ZARL Aanlye Al slianel e Boalall Jili)dl e 31,83 Loy s 3o of oy (o
of the thesis proposal review committee, and the formation of this
committee must be approved by the department council. el Gulzmo 18 0 Bz LU i JS4T e 28151 oy

C) The committee nominated to review the thesis proposal will be the .
committee nominated for defense later. Lo Lhslall i L) Hiell) (p Gml AL Az L A Ll Ruelll 065 (s

D) After the approval of the department council, the thesis proposal is sent to i . o
the committee members by the potential supervisor for review within a AR ! Byl b e Al el Gomall ARL Syl oy el alimo 4819 day - (&
period not exceeding one week from the date of department council. o) ulma 438150 )5y gouaedl 39lmis ¥ Be I Aanlpall

E) Within a period not exceeding one month from the date of the department
council approval of the formation of the thesis proposal review committee, e oty Aan Ll Amd LSS (e qudl o 3adlge )l oy ddl Solms Y Bae M= (2
the program director shall take the recommendation on the proposal by a ) T T, . e
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program director only. G R T
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disapprove with some amendments. In the event of a recommendation to
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week from the date of receipt by the members of the review committee.

G) The student, in coordination with the potential supervisor, shall make the

amendments and resend the thesis proposal to the committee members
within a period not exceeding two weeks from the date of receipt of the
amendments.
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H)

J)

K)

Thesis Title

The program director shall take the recommendation on the proposal again
by a majority vote within a period not exceeding one week from the date of
sending the updated thesis proposal. An online session may be held to
discuss the proposal with the student in the presence of the proposed
supervisor, members of the review committee, and the program director
only. In the event of a recommendation of non-approval, reference shall be
made to step (A).

If thesis proposal is approved by a majority vote, the program director
sends a request to the department council to register the thesis and the
name of the proposed supervisor.

If a student is not serious during the thesis proposal registration phase,
Article No. 44 in Postgraduate Studies Regulations may be applied.

After the decision of the department and college councils to register the
thesis is issued, the graduate students’ research page on the department’s
website is updated by the college council secretary in coordination with the
college website administrator and by sending an email containing the
following information:

Thesis
Registration Date

Student Name Supervisor Name
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The following flowchart summarizes thesis proposal registration
steps:
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Thesis Writing

After the College Council decides to register the thesis, the student can begin
writing it using the language approved by the college (English) according to the
specified template (attached).

The thesis aims to describe a research idea and study it scientifically and
systematically to achieve results and solutions that contribute to scientific
knowledge.

The thesis subject must be characterized by novelty, originality, and innovation. It
must address and discuss a scientific problem or phenomenon within the interests
and research trends of the university and college and the field of the program to
which it belongs in general. The subject of the thesis must also contribute to the
development of knowledge in the student's specialization.

Generally, a thesis ranges between 30,000 to 60,000 words. Typically, a thesis
contains five main chapters: Introduction, Literature Review, Methodology, Results
and Conclusion.

The introduction chapter includes the background, problem statement, research
questions, research objectives, thesis scope, and organization of the thesis.

The literature review chapter should include a fully referenced review of existing
literature related to the thesis topic. It should be comprehensive and must include
the latest research in the field. The literature survey may include (journal articles,
conference papers, and book chapters) on the relevant areas of the thesis topic.

The methodology chapter should present a detailed description of the experimental
methods so that another researcher will have no difficulty replicating the conducted
experiments.

The research results and outcomes should be presented in the results and
discussion chapter using appropriate and descriptive formats (e.g., figures, tables,
etc.), along with detailed analysis and discussion of the obtained results.

Lastly, the conclusion chapter summarizes the research findings and recommends
future research directions.
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The student and the supervisor shall agree to communicate periodically through
official channels such as e-mail and in-person or (remote) meetings to discuss
progress in implementing the thesis proposal and progress in writing the thesis. At
the end of each semester, the program director sends an electronic form to all
faculty members who have supervision to inquire on the progress level of the
students in the thesis stage, and this report is shared with the head of the
department.

When the student finishes writing the thesis, and after the supervisor approves it,
the supervisor sends the thesis to the program director along with the thesis
approval form.
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Scientific Research Integrity and Ethics

Graduate students are expected to be aware of the university’s rules regarding the
ethics of scientific research and academic conduct, and to adhere to the standards
and policies of scientific and academic integrity.

The responsibility lies with the graduate programs in the college to ensure that their
students have the necessary awareness about scientific and academic integrity
and research ethics, and to provide sources of information about policies and
procedures in this regard, especially before starting to write the research proposal
and start the thesis.

In the event of a suspected violation of these policies, the suspect (whether the
thesis supervisor or a member of the discussion committee) will work to implement
the procedures followed in the program as in the following cases:

» Suspicion of plagiarism or exceeding the permissible limit of similarity in
the text of the thesis with texts of published research or theses that are
currently being worked on or have been previously worked on at the
university or outside it.

» Discovering that the research work or parts of it were done using or by a
party other than the student, including the use of artificial intelligence
programs to produce texts and codes.

» Suspicion that the work documented in the thesis is not the student’'s own
work and the student fails to convince one or all members of the discussion
committee that the thesis is his/her own work.

The procedures followed in an academic program are implemented according to
the Academic Integrity and Ethical Conduct Policy, and the necessary procedures
are implemented, which may include referring the student to the Disciplinary
Council, where the maximum penalties may be taken against the student as the
Council deems appropriate.
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Thesis Defense Committee Formation

Upon receipt by the program director of the thesis and the supervisor's
approval form and its readiness for discussion, the program director
ensures that the student is still within the regular period on the date of
receipt of the thesis from the supervisor.

After verifying this, the program director informs the supervisor and the
student to submit the thesis in the LMS e-learning system in order to
calculate the similarity percentage and ensure that the thesis is free of
plagiarism and literary theft, and the supervisor and student are provided
with the report issued by the system. If the similarity percentage of the
thesis text is high (more than 30%), the supervisor and student are informed
to rework the thesis and resubmit it again.

After ensuring that the similarity percentage of the thesis is within the
acceptable limits, the program director notifies the head of the department
to include the topic of forming the defense committee in the department
council.

The program director, in coordination with the supervisor, shall nominate
members of the defense committee according to the conditions stated in
Article No. 49 and the related executive rule in the Postgraduate Studies
Regulations and send the names to the head of the department, within a
period not exceeding one week from receiving the supervisor’s approval of
the thesis’s readiness for discussion.

The defense committee must be identical to the committee formed to review
the thesis proposal, and another committee may be nominated if there are
sufficient justifications accepted by the department council.

After the department council approves the formation of the defense
committee and the college council approves it, the program director, in
coordination with the thesis supervisor, shall complete the thesis defense
procedure.
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Thesis Defense Procedure ! Ao, Il 2aBlia Slely 2|

The following is a list of steps for thesis defense: adall Ao, 0l 2iBlin Silely2Y 3pee b Lasd

A)

B)

C)

The program director shall send a copy of the thesis to the defense
committee members within a period not exceeding two weeks from
the issuance of the College Council’s decision to form the defense
committee, and therefore to examine the thesis.

Each member of the defense committee, after examining the thesis
within a period not exceeding one month from receiving the thesis,
shall report on the suitability or unsuitability of the thesis for defense
using a form designated for this purpose. The form shall be sent
after signing to the program director.

If the recommendation that the thesis is suitable for defense is
unanimous, the thesis defense procedure in paragraph (F) shall be
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J)

K)

L)

the committee names, thesis topic, etc.), in order to announce it in
the college official channels.

The program director shall provide the defense committee members
with the approved thesis evaluation form, which must be filled out
by all members of the committee within a period not exceeding one
week from the date of the defense.

The defense is held in person and shall be transferred between the
male and female sections through the available channels, and the
program director will coordinate and manage the defense session.
The defense session consists of a presentation by the student for
(30-45) minutes, followed by a discussion session of no more than
(45) minutes, and priority in questions shall be given to members of
the defense committee.

The presentation and discussion sessions are open for attendance
by all students, faculty members, and those interested in the
research topic. The thesis defense date is announced through the
college’s official channels in coordination with the program director.

M) A closed session will be held for members of the defense committee

only, and the recommendation will be discussed. The program
director will manage this session. The recommendation will be
based on the majority opinion and will be one of the
recommendations specified in Article No. 50 of the Postgraduate
Studies Regulations.
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Certificate Granting Procedure Ayl e Sile |

Once thesis defense is completed, the following procedure is A Sslasdl £ Lol s A, Adlis el oiny

followed:

A)

B)

After the end of the closed session, the program director shall
send the recommendation approved by the members of the
defense committee in the form to the head of the department
to approve the recommendation and the grade, based on the
recommendations and mechanism approved in Article No. 50
and its executive rules in the Postgraduate Studies
Regulations.

The thesis grade is approved through the form after
completing the amendments - if any - and the program director
follows up on completing the necessary signatures for the form
with the department head and supervisor.

C) After completing the approval of the form, it is sent to the office

of the Vice-Dean for Educational Affairs to complete the
process of recording the degree in the academic system.

D) When the degree appears in the academic record, the student

E)

submits a request to grant the degree in Olia system to
complete the degree granting procedure and have it approved
by the department council.

In parallel to (C), the program director shall complete the form
for disbursing the defense committee dues in coordination with
the supervisor and members of the defense committee and
send it to the Vice-Dean for Educational Affairs office.
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Thesis Final Submission Procedure Bylall 35y oyl delids

After the department council approves the degree granting request, 2. g1z ey (5,5l Aelball) AL,V 2ol § Ul g8y ol el el ulima slese! ay
the student proceeds to print the thesis (final printing) and submits a el U Dupllal) 5.0 il 1) A5LYY el el
copy to the college and the academic department in addition to the ' )

specified copies required for release.
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