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A. General information about the course:

Course ldentification

1. Credit hours: 3 hours

2. Course type

a. University L[] College Department[] Trackl] Others(]
b. Required Electivel]

3. Levellyear at which this course is

offered: Elementary/ Level 1

4. Course general Description

This course is a required Intensive General English language course that aims to enhance the
proficiency and communicative competency of students enrolled in Applied Colleges to obtain the
level of A2 in accordance with the CEFR.

5. Pre-requirements for this course (if any):

None

6. Co-requirements for this course (if any):

None

7. Course Main Objective(s)

The course intends to develop students’ knowledge and ability of English language in all major
skills which include reading, writing, listening, and speaking, as well as in sub-skills including
grammar, vocabulary, and pronunciation at level A2.

1. Teaching mode (mark all that apply)

Mode of Instruction Contact Hours

1.  Traditional classroom 126hrs 100%
2. E-learning

Hybrid
3. e Traditional classroom

e E-learning
4. Distance learning

2. Contact Hours (based on the academic semester)

Activity Contact Hours

Lectures 126hrs
Laboratory/Studio

Field

Tutorial

Others (specify)self-learning

I
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B. Course Learning Outcomes (CLOs), Teaching Strategies
and Assessment Methods

Code Course Learning Code of CLOs aligned Teaching Assessment
Outcomes with program Strategies Methods

Vocabulary :

Vocabulary:  Exhibit
sufficient vocabulary
to express

him/herself with ,Wﬁf@w@(;
some circumlocutions ool i)

on most  topics Loy 248
pertinent to his/her

everyday life such as

family, hobbies and

interests, work,

travel, and current

events.

Vocabulary is

learnt through

lexical sets, word-

building, focus on Formative and
collocations and summative
through vocabulary assessment

in context and

glossaries for

above level words.

1.1

Overall Listening

comprehension: -

Understand

straightforward

factual information

about common

everyday or job

related topics,

identifying both

general  messages

and specific details,

provided speech is Formative and
1.2 clearly articulated in Listening / role play summative

a generally familiar assessment

accent. - Understand

the main points of

clear standard

speech on familiar

matters  regularly

encountered in

work, school,

leisure etc.,

including short

narratives. -

understand the
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Outcomes with program Strategies Methods
information content
of the majority of
recorded or
broadcast audio
material on topics of
personal interest
delivered in clear
standard speech.
Grammatical
accuracy:

‘

Express with
reasonable accuracy
in familiar contexts;
generally good
control though with
noticeable mother
tongue  influence. Class presentation )
Errors occur, but it T Format|Ye and
is clear what he/she drilling  exercises summative

is trying to express. Paflmal
Uses reasonably

accurately a

repertoire of

frequently used

‘routines’ and

patterns associated

with more

predictable

situations.

1.3
assessment

Through learning
with Life, students
will also have a
wider awareness of
the world they live
in — the people,
places and cultures
— and the
importance of
global citizenship.

1.4

600
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Code Course Learning Code of CLOs aligned Teaching Assessment
Outcomes with program Strategies Methods

21

Overall spoken
interaction:

Express in
unprepared

conversation of
familiar topics,
personal  opinions
and exchange
information on

topics  that are
familiar, of personal
interest or pertinent
to everyday life. -
Communicate with
some confidence on
familiar routine and
non-routine matters
related to his/her

interests and
professional field. -
Make his/her
opinions and
reactions

understood as
regards solutions to
problems or

practical questions
of where to go, what
to do, how to
organize an event. -
Take part in routine
formal discussion of
familiar ~ subjects
which is conducted
in clearly articulated

speech which
involves the
exchange of factual
information,
receiving
instructions or the
discussion of

Formative and
summative
assessment
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Code Course Learning Code of CLOs aligned Teaching Assessment
Outcomes with program Strategies Methods

2.2

solutions

practical problems.
Overall written
production: -

Convey information
and ideas on
abstract as well as
concrete topics,
check information
and ask about or
explain  problems
with reasonable
precision. - Write
straightforward

connected texts on a
range of familiar
subjects within
his/her field of
interest, by linking a
series of shorter
discrete  elements
into a linear
sequence. -
Summaries, report
and give his/her

opinion about
accumulated factual
information on

familiar routine and
non-routine matters
within his/her field
with some
confidence. - Write
very brief, reports to
a standard
conventionalized
format, which pass
on routine factual
information and
state reasons for
actions.

Active learning
- Pre-reading/

pre-writing

Formative and
summative
assessment
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Code Course Learning Code of CLOs aligned Teaching Assessment
Outcomes with program SUEICIES Methods

23

Overall reading
comprehension: -
Read
straightforward
factual texts on
subjects related to
his/her interests and
professional  field
with a satisfactory
level of
comprehension. -
Scan longer texts in
order to locate
desired information,
and gather
information  from
different parts of a
text, or from
different texts in
order to fulfil a
specific task. - Find

and understand
relevant information
in everyday

material, such as
letters,  brochures
and short official
documents.

-Active learning

-Intrapersonal

learning Formative and

-interpersonal  + summative
assessment

collaborative
learning  +group
work

Values, autonomy, and responsibility

3.1

600

Develop an
awareness of the
values of global
citizenship, being
able to see different
perspectives, show
empathy and
understanding.
There will also be
greater awareness of
the issues
surrounding
sustainability.
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Code Course Learning Code of CLOs aligned Teaching Assessment
Outcomes with program Strategies Methods

3.2

Develop
collaborative  and
communicative
skills, and the values
that are needed to
work  successfully
together.

C. Course Content

- List of Topics Contact Hours

Introduction to the course 9hrs

Unit 1

opener + a

b+d

9hrs

Accounts Activation on Sprak

Unit 1 9hrs

cte

Unit 2

opener + a

online f 1 + self-learning

Unit 2 9hrs

b+d

4. ©te

online f 2 + self-learning

Unit 3

opener + a

b+d

600

10
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online + self-learning

gt 9hrs

Unit 3 Ohrs
cte

Unit 4

opener + a

online f 3 + self-learning

Unit 4 Ohrs
b+d

cte

online f 4 + self-learning

Unit 5 Ohrs
opener + a

Midterm

online and self-learning

Unit 5 9hrs
b+d
cte

online f 5 + self-learning

Unit 6 9hrs

opener + a
b+d

online + self-learning

Unit 6

cte

Unit 7
9hrs

11
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opener + a
online f 6 + self-learning

Unit 7 9hrs
b+d

cte

12.
online f 7 + self-learning

Quiz 2
Ohrs
13. Oral tasks/ presentations
14  Revision Ohrs

T s

D. Students Assessment Activities

Assessment
C e Percentage of Total
Assessment Activities timing
(in week no) Assessment Score
1 Quiz 1 Week 5 5%
2 Quiz 2 Week 12 5%
<k Listening quiz Any time 5%
4 Oral task / Presentation Week 13 15%
5 Self-learning At the end of 15%
' each unit
5 Midterm Examination+ Writing question IN  Week 8 25%
' MIDETERM
6. Final Examination Week 16 30%

*Assessment Activities (i.e., Written test, oral test, oral presentation, group project, essay, etc.)

12
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E. Learning Resources and Facilities
1. References and Learning Resources
Essential References Life Elementary Students’ 3™ edition Book and Workbook

Life Elementary Teachers’ Book and companion website

Supportive References
PP (www.eltngl.com/life3e)
Life Elementary Classroom Presentation Tool, Life Online

Electronic Materials
Workbook (accessed through Spark)

Other Learning Materials

2. Required Facilities and equipment

ltems Resources

facilities
(Classrooms, laboratories, exhibition rooms,  Classrooms, laboratories.

simulation rooms, etc.)
Technology equipment
(projector, smart board, software)

Other equipment
(depending on the nature of the specialty)

F. Assessment of Course Quality

Assessment Areas/Issues Assessor Assessment Methods

Students, classroom

observation, external Students survey Formal
reviewers’ visit from the classroom observation
Accreditation Agency

Effectiveness of teaching

. Item analysis data,

. Quality and Development ,
Effectiveness of students . . . teachers feedback,
Unit, Curriculum Committee,

assessment . students’ feedback,
Assessment Committee
course reports.
. Annual uali
. : Quality and Development . quality
Quality of learning resources Unit improvement program
review

Course report, data
analysis of achievement
test

The extent to which CLOs have been Quality and Development
achieved Unit

Other
Assessor (Students, Faculty, Program Leaders, Peer Reviewer, Others (specify)
Assessment Methods (Direct, Indirect)

600
13
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A. General information about the course:

1. Course Identification

1. Credit hours: ( 2(1 Theory- 1 Lab ))

2. Course type

m OUniversity LlCollege X Department  Track COthers
m Required CIElective

3. Level/year at which this course is offered: ( First Semester)

4. Course General Description:

This course provides an introduction to computer applications and the operating
systems used in personal computers. It covers fundamental concepts related to
operating system usage, as well as practical skills in office applications, including
word processing, electronic spreadsheets, database management using MS Access,
and presentation software. The course aims to equip students with the essential
computer skills required to efficiently complete academic and professional tasks.

5. Pre-requirements for this course i any):

None

6. Co-requisites for this course i any):

None

7. Course Main Objective(s):

Introduce basic information technology concepts. el ' R
Develop skills in operating personal computers. =
Build practical ability in using common office applications.

Enhance effective use of computer tools for academic and professional work.
2. Teaching mode (mark all that apply)

m Mode of Instruction Contact Hours

1 Traditional classroom
2 E-learning
Hybrid
3 e Traditional classroom 2 hours\Week 100%
® E-learning
4  Distance learning
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“ Activity Contact Hours

Lectures
Laboratory/Studio
Field

Tutorial

5.  Others (specify)

= Il ) e

14
14

B. Course Learning Outcomes (CLOs), Teaching Strategies and Assessment

Methods

Code Course Learning Code of PLOs aligned Teaching Assessment
Outcomes with the program Strategies Methods

Knowledge and understanding
Identify with the

1.1 basic concepts of K1 Class lectures Quizzes
information Questions/Answer Homework and
technology. s sessions in class Assignments.
To know about the Home work Written exams
most assignments (Midterm and

12 prominent office - Quizzes Case final). Writing

' softwares, studies and reports. Study
their interfaces, and Analysis. cases.
their components.
| 2.0 |
Design templates and i
2.1 use them in MS office S1 — SRS [ (OF=e

program.
Use MS Office tools
to perform word
processing,  create

2.2
charts, manage
databases, and apply
formulas.

m Values, autonomy, and responsibility

4600

Questions/Answer
s sessions in class

Home work
assignments
Quizzes Case
studies and
Analysis.

Homework and
Assignments.

Written

exams

(Midterm and

final).

reports.

cases.

Writing
Study
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Code Course Learning Code of PLOs aligned Teaching Assessment
Outcomes with the program Strategies Methods

3.1

Class Discussion

Collaboration, Questions/Answers
teamwork, and Vi sessions in class
professional ethics. Home work

assignments

C. Course Content

m List of Topics Contact Hours

S ]

o

10.

11.

12.

13.

14.

Introduction to Information Technology

Operating System (Microsoft Windows) And File Management
Hardware and software components of the computer

Computer networks, benefits and division in terms of scope.

Physical components of computer networks, benefits and features.
Word processor software (MS Word)
Document Creation, Formatting, and Layout Management

Word processor software (MS Word)
Advanced Document Features, Collaboration, and Automation
Presentation software (MS PowerPoint)
Slide Creation, Design, and Content Management

Presentation software (MS PowerPoint)
Multimedia Integration, Interactivity, and Presentation Delivery
Spreadsheet software (MS Excel)
Worksheet Creation, Formatting, and Data Management

Spreadsheet software (MS Excel)

Data Analysis, Functions, and Reporting Tools

Access software (MS Access)

Database Design and Data management

Access software (MS Access)

Database Queries, Forms, and Reporting

Case Study explores the practical use of computer applications.

Study cases.
Assignment
Practical
Exercises

2

N N NN

I R R



anwar kiki
New Stamp4


w)aillg puleill pugdi dism

Education & Training Evaluation Commission

' /4
\ \

"o
AR

D. Students Assessment Activities

Assessment
. ... . . Percentage of Total
Assessment Activities * timing
. Assessment Score
(in week no)
1. Quizzes 4,7,10,12 20%
2. 15t Practical Evaluation 5 20%
3. 2"d Practical Evaluation 8 10%
4, Project 9 20%
5. Final Lab Exam 16,17 30%
6. Total 100%

*Assessment Activities (i.e., Written test, oral test, oral presentation, group project, essay, etc.).

E. Learning Resources and Facilities

1. References and Learning Resources

-Microsoft Office Step by Step (Office 2021 and Microsoft

365)1st edition, ISBN: 0137544766, Authors: Joan Lambert,

Curtis Frye.

Essential References -Microsoft Office 2019 Step by Step, 1st edition Published by
Microsoft Press (December 7th 2018) - Copyright © 2019.
-Computer Skills, King Abdulaziz University 9th edition Published by
Khawarizm Academic - Copyright © 2021.

Supportive References None
Electronic Materials Online resources will be provided during class lectures on LMS.
Other Learning Materials [\[eJsl3]

2. Required Facilities and equipment

facilities
(Classrooms, laboratories, exhibition rooms, Classroom, Computer lab
simulation rooms, etc.)

Technology equipment

. Data Show, Smart Board,
(projector, smart board, software)

Other equipment None
(depending on the nature of the specialty)
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Assessment Areas/Issues m Assessment Methods

Effectiveness of teaching
Effectiveness of
Students assessment

Quality of learning resources

The extent to which CLOs have
been achieved
Other

Indirect using course

Student .
evaluation survey

Faculty Direct

Indirect using course
evaluation and faculty
survey

Student and Faculty

Student Indirect

Assessors (Students, Faculty, Program Leaders, Peer Reviewers, Others (specify)

Assessment Methods (Direct, Indirect)

G. Specification Approval

COUNCIL /COMMITTEE

REFERENCE NO.

DATE
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